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Course Description:
This course is designed to assist potential or established income tax preparers in becoming more proficient in preparing personal income tax returns. This course is approved by the Oregon State Board of Tax Service Examiners to fulfill the requirements of ORS 673.605 to 673.735.  This course prepares the individual to take the State Board Exam in order to be licensed by the Board of Tax Service Examiners as an entry-level licensed tax preparer.

Course Objectives:

1.
Instruct in the preparation of Federal (1040EZ, 1040A, and 1040 with Schedules A, B, C, D, and E) and Oregon individual income tax returns.

2.
Complete at least 80 classroom hours as per State licensing requirement for tax preparers.

3.
Prepare students to sit for the tax preparer's state licensing exam administered by the Board of Tax Service Examiners.

4.
Research and present current and emerging tax laws and their impact.

Student Learning Outcomes:

Upon successful completion of this course, the student should be able to:

1.
Sit for the Oregon tax preparer license examination;

2.
Prepare Oregon individual income tax returns;

3.
Prepare Federal tax returns, including the Forms 1040EZ, 1040A, and 1040 with Schedules A, B, C, D, and E).

4.
Prepare research on current tax laws; demonstrate familiarity with research procedures to determine new applications for tax advice.

Length of Course:
88 hours.

Prerequisites:
BA 211 and BA 212 or BA 111 and BA 112.

Required Text:
Income Tax Fundamentals, 2007, Whittenburg, SouthWestern Publishing

Handouts from instructor.


Tax Forms


Federal Income Tax Publications


Oregon Income Publications


MAJOR TOPIC OUTLINE
WEEK 1 

Introduction to Taxes

Filing dates

Form 1040EZ, 1040A, 1040, OREGON 40S & 40 overviews

Standard Deductions

Personal/Dependent Exemptions

Phase-Out of Sch A 1.8, Gains 1.9

Oregon Filing Requirements

Oregon Standard Deductions

WEEK 2 

Gross Income

Interest/Dividends

Tip Income

Unearned Income of Children

Miscellaneous Income

Oregon Additions & Subtractions

WEEK 3 

Annuities, Pensions Received

Oregon Pensions

Itemizing Deductions

Medical, Taxes, Interest

Charitable Contributions and  Misc. Deductions

Casualty/Loss

Recovery of Prior Yrs Deductions

Oregon Medical Subtractions

WEEK 4 

Credits: Child Care, Elder, Foreign Tax, EIC, Fuel, Work Credits and Adoption

Oregon Credits

Moving Expense, Hobby Rules

Sale of Residence

IRA’s, SEP’s, Keogh’s and other Adjustments

WEEK 5 

Basis of Assets

Like-Kind Exchanges

Licensing Laws State Board

Part-Year and Non-Resident Oregon Returns

Oregon Laws for Resident Returns

WEEK 6 

Capital Assets

Non Business Bad Debt

Underpayment Penalty

WEEK 7 

Self-Employed Income and Deductions

Office in Home

Self-employment Taxes

Rental and Royalty Income

Estimated Taxes

WEEK 8

Depreciation ACRS and MACRS

Amended Tax Returns (1040X)

Amortization and Depletion Deductions

Listed Property

Luxury Auto/Auto Limitations

WEEK 9

Employee Business Expenses

Travel, Entertainment, Meals, Gifts

Office in Home

Sale of Business Assets

Gains & Losses - Capital Property

WEEK 10

AMT (alternate minimum tax)

Installment Sales Income Capture

Farm Income

New Tax Laws






